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REGION ONE -BOSTON 
2018 CONSOLIDATED ANNUAL PERFORMANCE AND EVALUATION REPORT (CAPER) COMPLETENESS 

CHECKLIST FOR ENTITLEMENTS 

 

Grantee:      Town of Brookline__________________ Program year:      __2018 

______ 

 

Reviewed by:      ________________ Date:      _________ 

 

Programs covered by the report:  ☒CDBG ☐CDBG-Section 108  ☐HOME  ☐ ESG  ☐HOPWA  ☐ HTF 

Date CAPER due: September 30, 2019  

Date CAPER received (see timestamp below “Status” on CR-00):  

 
IDIS Reports for CAPER Review: For additional assistance in completing a CAPER review, CPD staff may want to use 
the PR03, PR23, PR26, PR33 and PR91.  If the jurisdiction is an HTF subgrantee, use the PR108 and PR109 reports.  
Updated instructions on how to review the PR26 Report may be found in the Troubleshooting Guide for the PR26 
CDBG Financial Summary Report distributed to all field offices. The guide may also be accessed at 
https://www.hudexchange.info/resource/2652/updated-instructions-completing-cdbg-financial-summary-report-
pr26/. 
 
Consortia CAPERS: All consortia grantees – lead and member communities – are responsible for submitting their 
own CAPERS. Consortia CAPERS are not connected in the system. Each member can create their own separately.  
 
System Troubleshooting Guide: This checklist contains an IDIS CAPER troubleshooting guide with information on 
current screen and download issues.  For example, supplemental and attached information provided by the 
grantee may not download into the Word document. Reviewers using a Word download should also check the 
referenced screen to pull up and review attached supplemental information.  For a complete e-Con Planning Suite 
troubleshooting guide, access it at: https://www.hudexchange.info/resources/documents/Troubleshooting-Guide-
Consolidated-Plan-Template-in-IDIS.pdf. 

 
Section 3:  Date grantee submitted Section 3 report in SPEARS ___9/26/19______ 

CONCLUSION AND RECOMMENDATION:  Based on my review of this report, in accordance with all applicable 
regulations, I find this report to be: 

☐ Satisfactory 

☐Unsatisfactory 

Comments:  Type comments here. 

SIGNED: 

Reviewer:    _____________________________________ Date: _________________ 
 
Program Manager: _____________________________________ Date: _________________ 
 

https://www.hudexchange.info/resource/2652/updated-instructions-completing-cdbg-financial-summary-report-pr26/
https://www.hudexchange.info/resource/2652/updated-instructions-completing-cdbg-financial-summary-report-pr26/
https://www.hudexchange.info/resources/documents/Troubleshooting-Guide-Consolidated-Plan-Template-in-IDIS.pdf
https://www.hudexchange.info/resources/documents/Troubleshooting-Guide-Consolidated-Plan-Template-in-IDIS.pdf
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CPD Director:   _____________________________________ Date: _________________ 

 Yes No Comments/Verification 

Citizen Participation 91.105(d)(2), 91.115(d) – CR-00 or CR-40 

Is there evidence the 15-day comment period for 
citizens was provided? 

☒ ☐  

Is there a summary of comments received? ☐ ☐ n/a 

CR-05: Goals & Outcomes 91.520(a) & 91.520(d) 

Did the report provide an assessment of progress in 
carrying out its strategic plan and Action Plan 
(including the HTF allocation plan)? (91.520(a)) 

☒ ☐  

Did the report provide an assessment of how the use 
of funds, particularly CDBG, addressed the priorities 
and specific objectives identified in the plan, giving 
special attention to the highest priority activities 
identified? (91.520(d)) 

☒ ☐  

Notes: The grantee should cite specific examples from the two tables on CR-05 to highlight specific 
accomplishments and, if applicable, explain why progress was not made toward meeting specific goals, 
objectives, and proposed outcomes. Additional content can also be provided by the grantee as uploaded 
document to the CR-05 screen. Reviewers should note-These uploads will not appear in the downloaded word 
report.  
 

CR-10: Racial & Ethnic Composition of Families Assisted 

Did the grantee provide the racial/ethnic data for 
accomplishments? (91.520(a)) 

☒ ☐  

Notes: This table is read-only and cannot be edited. Information in the table is from activity accomplishment 
data entered by the grantee during the program year into IDIS.  ESG Specific: Accomplishments associated with 
ESG projects are recorded in the Homeless Management Information System (HMIS) and are not recorded in 

IDIS. ESG recipients will report this data in Sage HMIS.  

CR-15: Resources and Investments 

For each target area, the system will carry forward the 
planned percentages of allocation from the Action 
Plan. If no target areas are identified in the Strategic 
Plan or the HTF allocation plan (for HTF grantees) does 
the narrative discuss the geographic distribution and 
location of investments? (91.520(a)) 

☒ ☐  

Is there a description of how any publicly owned land 
or property located within the jurisdiction was used to 
address the needs identified in the plan? (91.520(a)) 

☒ ☐  

Did the grantee explain how federal funds leveraged 
additional resources (private, state, and local funds)? 
(91.520(a)) 

☒ ☐  

Is there a description of how HOME and ESG matching 
requirements were satisfied? (91.520(a)) 

☐ ☐ n/a 

Fiscal Year Summary – HOME Match (HUD 40107-A Report)  

1. Excess match from prior Federal fiscal year. This 
should be the amount of carry-over from the previous 
year’s match report. (Line 5 from prior year report) 

☐ ☐ n/a 
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 Yes No Comments/Verification 

2. Match contributed during current Federal fiscal 
year.  This should be the total listed from the Match 
Contribution table on this screen. (Sum of column 9) 

☐ ☐ n/a 

3. Total match available for current Federal fiscal year 
(Line 1 + Line 2). System calculated. 

☐ ☐ n/a 

4. Match liability for current Federal fiscal year. This 
should be the same amount as that listed on the PR33 
Home Match Liability Report under the column Match 
Liability Amount for the current fiscal year.  

☐ ☐ n/a 

5 Excess match carried over to next Federal fiscal year 
(Line 3- Line 4). System calculated 

☐ ☐ n/a 

Match Contribution for the Federal Fiscal Year  

Is the PJ’s method of identifying the project 
understandable in case CPD needed to review this 
information?   
If the project is HOME –funded, it is recommended to use 
the IDIS activity number as the project number. For match 
projects that are not HOME-funded, a numbering system 
that includes the prefix “NON” should be recommended.  

☐ ☐ n/a 

Do the dates the match was contributed fall within the 
correct Federal Fiscal Year for this reporting period 
(Column 2)?  

☐ ☐ n/a 

HOME Program Income  

  Verify amount received during reporting period by  
  using the PR09 Report  

☐ ☐ n/a 

  Verify the total amount expended during reporting  
  period by using the PR07 Report.  

☐ ☐ n/a 

  Verify the amount expended for TBRA by using the  
  PR05 or PR07 Report.  

☐ ☐ n/a 

  Verify the balance on hand at end of reporting period  
  by using the PR09 Report.  

☐ ☐ n/a 

Notes: Expenditure data on the CR-15 screen is generated by IDIS based on drawdowns completed during the 
program year. Drawdowns made after the CAPER is generated will not appear on this screen. The grantee may 
update values in both columns to reflect draws made after the CAPER is begun.  
 
HOME-specific: Section 220(a) of the HOME Statute requires participating jurisdictions (PJs) to make matching 
contributions based on the amount of HOME funds disbursed from the PJ’s HOME Investment Trust Fund during 
the Federal fiscal year.  Consequently, PJs must report matching contributions based on the Federal fiscal year, 
NOT the PJ’s program year.  The amount reported is based on the Federal fiscal year immediately preceding the 
end of the PJ’s program year.  For example, if the last day of a PJ’s program year is March 31, 2015, the 
timeframe for reporting match would be October 1, 2013 through September 30, 2014.  If the last day of a PJ’s 
program year is September 30, 2015, the timeframe for reporting match would be October 1, 2014 through 
September 30, 2015.  The IDIS PR33 Report identifies the PJ’s matching liability amount for each Federal fiscal 
year. 

CR-20: Affordable Housing 

Did the grantee provide the actual number of 
households provided affordable housing units in the 
program year? Use the PR-03 and PR23 reports to 

☒ ☐  
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 Yes No Comments/Verification 

assist in the review. 
Note: This table contains information entered by the grantee into the Action Plan. The table only includes the 
grantee’s goals for the number of homeless, non-homeless, and special needs households to be provided 
affordable housing within the program year using funds made available to the jurisdiction as specified in their 
Annual Action Plan on screen AP-55 – Affordable Housing.  For the purpose of this section, the term “affordable 
housing” is defined in the HOME regulations at 24 CFR 92.252 for rental housing and 24 CFR 92.254 for 
homeownership and in the HTF regulations at 24 CFR 93.302 for rental housing and 24 CFR 93.304 for 
homeownership.   The numbers reported for actual should be consistent with the accomplishments reported at 
the Activity level in IDIS.  Several reports, including the PR23 – Summary of Accomplishments for CDBG and 
HOME, can help the jurisdiction determine the actual number of ELI, LI, and MI renter and owner households 
that were provided affordable housing units during the program year.  The grantee should be asked to revise the 
numbers in its Annual Action Plan, if the one-year goal field includes numbers that do not meet the definition of 
“affordable housing” as defined in the HOME regulations at 24 CFR 92.252 for rental housing and 24 CFR 92.254 
for homeownership and in the HTF regulations at 24 CFR 93.302 for rental housing and 24 CFR 93.304 for 
homeownership. Other housing units assisted that do not meet the definition of “affordable housing” in the 
HOME regulations at 24 CFR 92.252 for rental housing and 24 CFR 92.254 for homeownership and in the HTF 
regulations at 24 CFR 93.302 for rental housing and 24 CFR 93.304 for homeownership may be discussed 
separately. These estimates should not include the provision of emergency shelter, transitional shelter, or social 
services.    
Did the grantee provide the actual number of 
households supported? 

☒ ☐  

Note: This table lists the goals and actual number of affordable housing units produced in the program year for 
each type of housing assistance (rental assistance, production of new units, rehabilitation of existing units, and 
acquisition of existing units). The One-Year Goal field is system-generated based on the information from screen 
AP-55 – Affordable Housing in the Annual Action Plan.  The numbers reported in the Actual field should be 
consistent with the accomplishments reported at the Activity level in IDIS.  Several reports, including the PR23 – 
Summary of Accomplishments for CDBG & HOME, can help the jurisdiction determine the actual counts for the 
program year.  Grantees can adjust these values to correct actual numbers. For the purpose of this section, the 
term “affordable housing” is defined in the HOME regulations at 24 CFT 92.252 for rental housing and 24 CFR 
92.254 for homeownership and in the HTF regulations at 24 CFR 93.302 for rental housing and 24 CFR 93.304 for 
homeownership. 

Did the grantee discuss the difference between goals 
& outcomes and any problems encountered in 
meeting these goals? 91.520  

☒ ☐  

Did the grantee discuss how these outcomes will 
impact future annual Action Plans? 

☒ ☐  

Did the grantee provide the actual number of 
households provided affordable housing with both 
CDBG, HOME and HTF funds?  

☒ ☐  

    The number of extremely low -income renter   
    households? 

☐ ☐ 2018 CAPER screens do not 
divide by renters and owners 

    The number of extremely low- income owner  
     households? 

☐ ☐ 2018 CAPER screens do not 
divide by renters and owners 

    The number of low income renter households? ☐ ☐ 2018 CAPER screens do not 
divide by renters and owners 

    The number of low income owner households? ☐ ☐ 2018 CAPER screens do not 
divide by renters and owners 

    The number of moderate income renter 
households? 

☐ ☐ 2018 CAPER screens do not 
divide by renters and owners 
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 Yes No Comments/Verification 

    The number of moderate income owner 
households? 

☐ ☐ 2018 CAPER screens do not 
divide by renters and owners 

    The number of middle income persons served? ☐ ☐ 2018 CAPER does not include 
this question. 

    The number of homeless persons served? ☒ ☐  

Is the number of owner and renter households 
assisted meet the Section 215 definition of affordable 
housing included? 

☒ ☐ No new units created.  Assisted 
renters of existing units.   

Note: This table should display the number of persons assisted at each income level who received housing 
assistance during the program year. The numbers reported for actual based on accomplishments entered into 
IDIS at the activity level. Incorrect numbers may be the result of accomplishments entered after the CAPER was 
created. Several reports, including the PR23 – Summary of Accomplishments, can help the jurisdiction determine 
the actual counts for the number of households that were provided affordable housing units during the program 
year.  Grantees can adjust these values in the system to correct actual numbers.  Compare the number of ELI, LI, 
MI, and homeless households provided affordable housing with narrative for the strategic plan goals summary 
screen SP-45 to determine progress in meeting the strategic plan goal. For the purpose of this section, the term 
“affordable housing” for all program accomplishments is defined in the HOME regulations at 24 CFT 92.252 for 
rental housing and 24 CFR 92.254 for homeownership and in the HTF regulations at 24 CFR 93.302 for rental 
housing and 24 CFR 93.304 for homeownership. 
. Other housing units assisted that do not meet the definition of “affordable housing” in the HOME regulations at 
24 CFR 92.252 for rental housing and 24 CFR 92.254 for homeownership and in the HTF regulations at 24 CFR 
93.302 for rental housing and 24 CFR 93.304 for homeownership, may be discussed separately. These estimates 
should not include the provision of emergency shelter, transitional shelter, or social services.   
 

Did the grantee provide additional narrative regarding 
the information provided by these tables? Is there an 
evaluation of progress in meeting its specific objective 
of providing affordable housing assistance during the 
reporting period? Each type of owner and renter 
household should be discussed (ELI, LI, Mod, MI, 
Homeless) 

☒ ☐  

Is there a summary of the efforts to address “worst 
case needs”, and progress in meeting the needs of 
persons with disabilities? Worst-case housing needs 
are defined as low-income renter households who pay 
more than half of their income for rent, live in 
seriously substandard housing, which includes 
homeless people, or have been involuntarily displaced. 
The needs of persons with disability do not include 
beds in nursing homes or other service-centered 
facilities. 

☐ ☐ 2018 CAPER does not include 
this question 

Did the grantee describe other actions taken to foster 
and maintain affordable housing? 91.220(k); 
91.520(a). This info may also be on the CR-50 screen. 

☒ ☐  

States Only: Did the state include the coordination of 
LIHTC with the development of affordable housing? 
91.320(j); 92.520(a). This info may also be on the CR-
50 screen. 

☐ ☐ n/a 
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 Yes No Comments/Verification 

 

CR-25: Homeless and Other Special Needs 

Does the report the grantee’s progress in reaching out 
to homeless persons, especially unsheltered persons, 
and assessing their individual needs? 91.520(c)(1) 

☒ ☐  

Address the emergency shelter and transitional 
housing needs of homeless persons? 91.520(c)(2) 

☒ ☐  

Address helping low-income individuals and families 
avoid becoming homeless, especially extremely low-
income individuals and families who are:  

☒ ☐  

(a) Likely to become homeless after being 
discharged from publicly funded institutions 
and systems of care, such as health care 
facilities, correction programs, mental health 
facilities, foster care and other youth facilities? 
(91.520(c)(4)(ii) 

☒ ☐  

(b) Receiving assistance from public or private 
agencies that address housing, health, social 
services, employment, education or youth 
needs? 91.520(c)(4)(ii).  The grantee should 
explain how the jurisdiction is implementing a 
homeless discharge coordination policy, and 
how ESG homeless prevention funds are being 
used in this effort.  

☒ ☐  

Address helping homeless persons, especially 
chronically homeless individuals and families, families 
with children, veterans and their families, and 
unaccompanied youth, make the transition to 
permanent housing and independent living, including 
shortening the period of time that individuals and 
families experienced homelessness, facilitating access 
for homeless individuals and families to affordable 
units, and preventing individuals and families who 
were recently homeless from becoming homeless 
again? 91.520(c)(3) 

☒ ☐  

CR-30: Public Housing 

Did the grantee identify actions taken to address the 
needs of public housing? 91.520(a) 

☒ ☐  

Did the grantee identify actions taken to encourage 
public housing residents to become more involved in 
management and participate in homeownership? 
91.520(a) 

☒ ☐  

If grantee has a troubled PHA, did it identify actions to 
provide assistance to this PHA? 

☐ ☐ n/a 

CR-35: Other Actions 

Did the grantee describe actions taken to remove or ☒ ☐  
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 Yes No Comments/Verification 

improve the negative effects of public policies that 
serve as barriers to affordable housing, such as land 
use controls, tax policies affecting land, zoning 
ordinances, building codes, fees and charges, growth 
limitations, and policies affecting the return on 
residential investment?  

Did the grantee identify actions taken to address 
obstacles to meeting underserved needs? 91.220(k); 
91.320(j) 

☒ ☐  

Did the grantee identify actions taken to reduce lead-
based paint hazards? 91.220(k); 91.320(j) 

☒ ☐  

Did the grantee identify actions taken to reduce the 
number of poverty-level families? 91.220(k); 91.320(j) 

☒ ☐  

Did the grantee identify actions taken to develop 
institutional structure? 91.220(k); 91.320(j) 

☒ ☐  

Did the grantee identify actions taken to enhance 
coordination between public and private housing and 
social service agencies? 91.220(k); 91.320(j) 

☒ ☐  

Did the grantee identify actions taken to overcome the 
effects of any impediments identified in the grantee’s 
analysis of impediments to fair housing choice or AFH? 
91.520(a) 

☒ ☐  

CR-40: Monitoring  

Did the grantee describe the standards and 
procedures used to monitor activities and used to 
ensure long-term compliance with requirements of the 
programs involved, including minority business 
outreach and comprehensive planning requirements? 
This should include all CPD funds received: CDBG 
(including Section 108, if applicable), HOME, HTF, ESG 
& HOPWA.  

☒ ☐  

Did the grantee describe efforts to provide citizens 
with reasonable notice and an opportunity to 
comment on performance reports, including 
minorities, non-English speaking persons and persons 
with disabilities? 91.520(a)? 

☒ ☐  

CR-45: CDBG Grantees 

Did the grantee specify the nature of, and reasons for, 
any changes in the grantee’s program objectives and 
indications of how the jurisdiction would change its 
programs as a result of its experiences? 91.520(d) 

☐ ☒  

Does the grantee have an existing Section 108 
guaranteed loan? 

☐ ☒ 2018 CAPER does not include 
this question 

    If yes, did the grantee report accomplishments and  
    program income on any open activities during the  
    last year?  

  2018 CAPER does not include 
this question 
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 Yes No Comments/Verification 

Does the grantee have any open Brownfields 
Economic Development Initiative (BEDI) grants? 

☐ ☒  

     If yes, did the grantee describe grant  
     accomplishments and program outcomes during  
     the last year? 

☐ ☒  

NOTE: Section 108 recipients and BEDI grantees should describe program accomplishments and outcomes 
following instructions for Section 108 reporting contained in Chapters 8 and 9 of the  IDIS Online for CDBG 
Entitlement Communities Training Manual at: https://www.hudexchange.info/resource/2685/idis-online-for-
cdbg-entitlement-communities-training manual/. Review IDIS PR03 Report to determine extent to which 
extremely low-income, low-income, and moderate-income served by each activity where information on income 
by family is required to determine the eligibility of the activity.   91.520(d) Review jurisdictions with a HUD-
approved neighborhood revitalization strategy to determine progress against benchmarks for the program year.  

CR-50: HOME Grantees 

Did the grantee include the results of on-site 
inspections of affordable rental housing assisted under 
the program to determine compliance with housing 
codes and other applicable regulations, including:  

☐ ☐ n/a 

  A list of projects that should have been inspected on- 
  site this program year based upon the schedule in  
  §92.504(d)? 

☐ ☐ n/a 

  An indication of which of these were inspected and a  
  summary of issues that were detected during the   
  inspection? 

☐ ☐ n/a 

  A description of how it will remedy the situation for  
  those properties that were not inspected? 

☐ ☐ n/a 

Did the grantee provide an assessment of the 
jurisdiction’s affirmative marketing actions for HOME 
units and programs? §92.351(a) 

☐ ☐ n/a 

Did the grantee provide data on the amount and use 
of program income for projects? This response should 
include the number of projects and owner and tenant 
characteristics in the projects? 

☐ ☐ n/a 

Did the grantee describe other actions taken to foster 
and maintain affordable housing? 91.220(k); 
91.520(a). This info may also be on the CR-20 screen. 

☐ ☐ n/a 

States Only: Did the state include the coordination of 
LIHTC with the development of affordable housing? 
91.320(j); 92.520(a). This info may also be on the CR-
20 screen.  

☐ ☐ n/a 

Did the PJ provide data on emergency transfers 
requested under 24 CFR 5.2005(e) and 24 CFR 92.359 
pertaining to victims of domestic violence, dating 
violence, sexual assault, or stalking, including data on 
the outcomes of such requests? 

☐ ☐ n/a 

CR-55: HOPWA Grantees 

Did the jurisdiction provide the actual numbers of 
households receiving HOPWA assistance for each 

☐ ☐ n/a 

https://www.hudexchange.info/resource/2685/idis-online-for-cdbg-entitlement-communities-training%20manual/
https://www.hudexchange.info/resource/2685/idis-online-for-cdbg-entitlement-communities-training%20manual/
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 Yes No Comments/Verification 

eligible type of housing assistance?  

Did the jurisdiction provide data on emergency 
transfers requested under 24 CFR 5.2005(e), 
pertaining to victims of domestic violence, dating 
violence, sexual assault, or stalking, including data on 
the outcomes of such requests? 

☐ ☐ n/a 

Note: The table on CR-55 lists the one year goals and actual number of households receiving HOPWA assistance 
for each eligible type of housing assistance. The One-Year Goal Field is based on the information entered on the 
AP-70 screen (HOPWA Goals) in the Action Plan. The IDIS accomplishments screens are going through design 
changes and grantee have not been reporting correctly in these data fields. In this screen, the numbers reported 
must be manually entered for actual should be consistent with the accomplishment data reported in the 
jurisdictions HOPWA Paper CAPER.  

CR-56:  HTF Grantees/Subgrantee – This screen will be released October 2017. It will apply to 
CAPERs beginning with FY2018 action plans. 

Did the jurisdiction describe the HTF program’s 
accomplishments and the extent to which the 
jurisdiction complied with its approved HTF Allocation 
Plan and the requirements of 24 CFR part 93? 

☐ ☐ n/a 

Data on emergency transfers requested under 24 CFR  
 5.2005(e) and 24 CFR 92.359, pertaining to victims of  
 domestic violence, dating violence, sexual assault, or  
 stalking, including data on the outcomes of such   
 requests? (New VAWA Rule: Reporting requirements  
 became effective May 15, 2017.) 

☐ ☐ n/a 

Did the grantee describe other actions taken to foster 
and maintain affordable housing? §91.320(j) and 
§91.220(k); 91. 520(a). This info may also be on the 
CR-20 screen. 

☐ ☐ n/a 

States Only: Did the state include the coordination of 
LIHTC with the development of affordable housing? 
91.320(j); 92.520(a). This info may also be on the CR-
20 screen. 

☐ ☐ n/a 

CR-60: ESG Grantees 

Did the grantee complete all of the required ESG 
recipient and subrecipient information? 91.520(g) 

☐ ☐ n/a 

Did the jurisdiction provide data on emergency 
transfers requested under 24 CFR 5.2005(e) and 24 
CFR 576.409, pertaining to victims of domestic 
violence, dating violence, sexual assault, or stalking, 
including data on the outcomes of such requests. 
Note: this may be reported under the CSV file in Sage 
HMIS. 

☐ ☐ n/a 

Note: This information can be confirmed in each grantee/PJ profile.  

CR-65: ESG Persons Assisted 
Starting with their 2017 CAPER submissions, ESG recipients will report accomplishments on persons assisted 
through ESG-funded projects using the ESG CAPER template in Sage HMIS.  The information in Sage HMIS 
replaces all data previously collected on screen CR-65. Recipients should leave all tables on screen CR-65 blank. 
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 Yes No Comments/Verification 
 
To access the ESG CAPER, log in to Sage HMIS (https://www.sagehmis.info/), and scroll down to the “CAPER 
current status” section.  If your CAPER is not listed, you may need to increase the number of entries shown 
(default is 10).   
 
To open the submission, click on the purple text in the “Link to Submission” column.  Check the “HUD – CPD Field 
Office Review” screen to view the cumulative data.   
 

Did the recipient submit an ESG CAPER for the correct 
time period in Sage HMIS?  

☐ ☐ n/a 

Were all projects able to upload CSV files?   ☐ ☐ n/a 

Does the cumulative information seem reasonable 
given the type of programs the recipient funded with 
ESG?  Ex:  If they fund outreach, accomplishments 
should be reported under street outreach. 

☐ ☐ n/a 

Once the review was complete, did you change the 
status to “complete” and hit “save”? 

☐ ☐ n/a 

    

CR-70: ESG Assistance Provided    

Did the jurisdiction report on shelter utilization rates 
for ESG expenditures? 91.520(g) 

☐ ☐ n/a 

Did the jurisdiction report on project outcomes data 
measured under the performance standards 
developed in consultation with the COC(s) that were 
established in the recipient’s action plan (screen AP-
90)? 

☐ ☐ n/a 

CR-75: ESG Expenditures    

Did the jurisdiction report the dollar amount from 
each of the three most recent fiscal year allocations 
that were expended during the recipient’s program 
year for each ESG component, as well as match 
sources?  

☐ ☐ n/a 

Note: CPD Reps should review this table in IDIS.  Totals in 
tables 11e and 11g in the MS Word download currently 
exclude the 'Street outreach' values in table 11d from the 
total calculation. 

   

  

https://www.sagehmis.info/
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FINANCIAL ANALYSIS:  
To ensure the integrity of the CAPER, a comprehensive review of both programmatic and financial 

analysis should be performed. The financial review evaluates the fiscal integrity and financial capacity of 

the grantee and can be used as a part of the Annual Community Assessment. This section examines the 

financial data for accuracy, necessity, and compliance with Federal cost principles and agency. 

Deficiencies found during the financial analysis do not affect the determination as to whether or not the 

CAPER is satisfactory; however, any violations in the following regulatory requirements could result in a 

monitoring finding.  

 Yes No Comments/Verification 

CAPER Financial Analysis  

CDBG Entitlement Grantee: (PR26) – Note use the PR26 Troubleshooting Guide to verify calculations are 

correct, particularly in regard to PI and SI for both annual allocations and Section 108 loan guarantees.  
Was the 70% low/mod overall spending requirements 
for CDBG met? (PR26 Report) 

☒ ☐  

If this is a multi-year certification, review period 
covered. 

☐ ☒  

Has the grantee exceeded the 20% administrative cap 
for CDBG?  
 
 

☐ ☒  

Has the grantee exceeded the 15% public service cap?  
for CDBG?  

☐ ☒  

Grant-based admin cap:  Run a PR26 CDBG Activity 
Summary by Selected Grant report for 2015-2018.  Has 
the grantee exceeded the 20% grant-based 
administrative cap for any open CDBG grants since 
2015? 

☐ ☒  

HOME PJ:  (PR 22, PR25, PR49, PR27) 

Has the PJ exceeded the 10% administrative cap for 
HOME?  

☐ ☐ n/a 

Has the PJ met the 15% CHDO set-aside for HOME?  ☐ ☐ n/a 

Has the PJ met its 24-month HOME commitment 
requirement? (Does not apply to deadlines that occur 
in 2017- 2019). 

☐ ☐ n/a 

Has the PJ met its five-year HOME expenditure 
requirement? (Does not apply to FY 2015 grant and 
later). 

☐ ☐ n/a 

HTF Grantee: (PR 108 and PR109) If a jurisdiction has received HTF funds, this section should be 
reviewed.  

Has the grantee exceeded the 10% administrative cap 
for HTF?  

☐ ☐ n/a 

Has the grantee met its 24-month HTF commitment 
requirement?  

☐ ☐ n/a 

Has the grantee met its five year HTF expenditure 
requirement?  

☐ ☐ n/a 
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 Yes No Comments/Verification 

Has the grantee met its HTF activity spending 
requirements? (Minimum 80 percent for rental 
housing, maximum of 10 percent for homeownership 
housing) 24 CFR 93.200(a)(1) 

☐ ☐ n/a 

Has the grantee met its HTF income targeting 
requirements per 24 CFR 93.250?   

☐ ☐ n/a 

Has the grantee exceeded the 1/3% operating cost cap 
for HTF, per 24 CFR 93.200?   

☐ ☐ n/a 

HOPWA Grantee: (paper APR CAPER) 
Note: Use the paper APR CAPER until the IDIS accomplishment screen is fully functional.  

Has the grantee exceeded the 3% administrative cap 
for HOPWA or the 7% administrative cap by project 
sponsors under HOPWA?  

☐ ☐ n/a 

Did the jurisdiction describe the standards and 
procedures used to monitor activities carried out in 
furtherance of the plan and used to ensure long-term 
compliance with requirements of the programs 
involved, including minority business outreach and the 
comprehensive planning requirements? 

☐ ☐ n/a 

ESG Grantee: (PR91, PR93) 

Has the jurisdiction exceeded the 7.5% administrative 
cap for ESG? 

☐ ☐ n/a 

Does the amount of ESG funds for street outreach 
and?  
emergency shelter activities exceed the greater of 60% 
of the jurisdiction’s fiscal year ESG grant or the 
amount of FY2010 ESG funds committed for homeless 
assistance activities?  

☐ ☐ n/a 

Is the jurisdiction on track to meet the 24-month 
expenditure deadlines? (See the ESG Operating 
Instructions for guidance about possible corrective 
actions when the expenditure deadline has not been 
met.) 

☐ ☐ n/a 
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CAPER Troubleshooting Guide: This chart outlines known system issues and the interim solution.  

Screen Table Name System issue Interim Solution 

CAPER Set-up 
for Consortia 

Setting up 
CAPERS for 
Consortia 
members 

How Consortia members set up CAPERS in the 
system. 

All consortia grantees - lead and participating - are responsible for setting up and 
submitting their own CAPERS. CAPERS are not connected in the system and each 
member can generate their own separately. 

CR-25 First 2 
textboxes 

Inserted objects (including text boxes, JPEGs, 
and tables) on this screen do not appear in MS 
Word download for the first two textboxes. 

Please manually add the text in the MS Word download document before making it 
available for public comment. When the plan is submitted for review, the Field 
Office will be able to view the inserted objects when reviewing the screen. 

CR-30 First 2 
textboxes 

Inserted objects (including text boxes, JPEGs, 
and tables) on this screen do not appear in MS 
Word download for the first two textboxes. 

Please manually add the text in the MS Word download document before making it 
available for public comment. When the plan is submitted for review, the Field 
Office will be able to view the inserted objects when reviewing the screen. 

CR-35 First 6 
textboxes 

Inserted objects (including text boxes, JPEGs, 
and tables) on this screen do not appear in MS 
Word download for the first six textboxes. 

Please manually add the text in the MS Word download document before making it 
available for public comment. When the plan is submitted for review, the Field 
Office will be able to view the inserted objects when reviewing the screen. 

CR-35 Second and 
third 
textboxes 

The on-screen label for the 2nd text box is 
incorrectly repeated as the label for the 3rd 
text box. The label for the 3rd text box should 
be "Actions taken to reduce lead-based paint 
hazards. 91.220(k); 91.320(j)." 

Please respond to the meeting underserved needs questions in the second text box 
and answer the lead-based paint question in the third text box. The correct label for 
the third text box appears in the MS Word download document.  

CR-40 First textbox Inserted objects (including text boxes, JPEGs, 
and tables) on this screen do not appear in MS 
Word download for the first textbox. 

Please manually add the text in the MS Word download document before making it 
available for public comment. When the plan is submitted for review, the Field 
Office will be able to view the inserted objects when reviewing the screen. 

CR-50 Second and 
third 
textboxes 

Inserted objects (including text boxes, JPEGs, 
and tables) on this screen do not appear in MS 
Word download for the second and third 
textboxes. 
 
 
 
 
 

Please manually add the text in the MS Word download document before making it 
available for public comment. When the plan is submitted for review, the Field 
Office will be able to view the inserted objects when reviewing the screen. 
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Screen Table Name System issue Interim Solution 

CR-60 ESG 
Recipient 
Information 

Unable to add a subrecipient to the 
subrecipient list. 

If the subrecipient list available through CR-60 does not include a particular 
subrecipient, it is because the entity was not included on any of the jurisdiction’s 
funded ESG activities in IDIS. However, jurisdictions may go back to the IDIS funding 
screens to add an ESG subrecipient to an activity if that activity still has funds 
available. After the subrecipient has been added, it will automatically appear in the 
selection list generated on screen CR-60 and can be selected by the jurisdiction 
completing the CAPER. The instructions for setting up subrecipients are located in 
Section 6.2 of the IDIS Guide for ESG and be accessed at: 
https://www.hudexchange.info/resource/1857/using-idis-online-for-the-
emergency-solutions-grants-esg-program/. If the user is unable to add an ESG 
subrecipient to an activity because the funds for that activity have been fully drawn, 
the jurisdiction should submit an AAQ to the HUD Exchange for assistance.  

    

CR-75 Other Grant 
Expenditures 

Totals in tables 11e and 11g in the MS Word 
download currently exclude the 'Street 
outreach' values in table 11d from the total 
calculation 

Please manually add the text in the MS Word document before making it available 
for public comment.  When the plan is submitted for review, the Field Office will be 
able to view the screens where users have entered responses.  
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CR-05 - Goals and Outcomes 

Progress the jurisdiction has made in carrying out its strategic plan and its action plan.  91.520(a)  
This could be an overview that includes major initiatives and highlights that were proposed and executed throughout the program year. 
 

In FY 2019, the Town’s Community Planning staff served as the steward of CDBG funds, which were effectively administered to over 14 

subrecipients.  As in past years, program success was measured by the extent to which subrecipients met local needs - as defined in their 

contracts - mirroring priorities put forth in the Town’s Consolidated and Annual Actions Plans.  As of June 30th,  2019 the Town had a .83 

program funding ratio.  

Public Facilities:  The Town's goal to enhance public facilities in a major corridor continued as part of the Gateway East project.  Revised  design 

plans were submitted to the MA Dept. of Transportation in April 2018. Tasks related to right-of-way acquisition were undertaken at Brookline’s 

May 2018 Annual Town meeting, where five project-related Warrant Articles received unanimous approval.  For needed right-of way, the Town 

negotiated agreements with nine project abutters for permanent and temporary easements and used prior and FY 2019 CDBG funds and Town 

funds for legal and acquisition costs.  Construction of this project moved forward in June 2019.  

Affordable Housing: Brookline's affordable housing policies and programs reflect the Town's commitment to create and/or preserve rental and 

affordable housing.  2Life Communities (formerly JCHE) acquired a long-term ground lease utilizing CDBG funds for their project which, when 

completed, will provide  a total of 62 affordable senior housing units. The Town allocated CDBG funding for a capital project at a development 

owned by the Brookline Housing Authority.  Housing Staff will continue to work with the BHA to support the preservation and renovation of its 

federal public housing portfolio through HUD’s Rental Assistance Demonstration (RAD) program.  In addition, the Town continued to serve 

income-qualified renters by working with developers of rental properties to provide units under the Town's inclusionary zoning requirements or 

through Chapter 40B Comprehensive Permits.  

Public Services: The Town continued to make public services to its residents a high priority.  The Town’s seven CDBG-funded social programs 

serve a diverse constituency and offer a wide array of services, ranging from employment resources to counseling and literacy, serving youths, 

the elderly, those learning English as a second language and those who need assistance with job search and job readiness skills.   

Supportive services to the homeless and at-risk of homeless:  In FY19, the Brookline Center for Community Mental Health was awarded ESG 
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funds to provide homeless prevention, rapid re-housing, outreach, and shelter to individuals and families that were homeless or at-risk of 

homelessness.  BCCMH operates both Homelessness Prevention and Rapid Re-Housing Programs, providing case management and/or financial 

assistance to individuals and families who are homeless or at high risk of eviction and who meet income guidelines and who live in Brookline, 

Newton, Watertown and Waltham.   

  

Comparison of the proposed versus actual outcomes for each outcome measure submitted with the consolidated plan and 
explain, if applicable, why progress was not made toward meeting goals and objectives.  91.520(g) 
Categories, priority levels, funding sources and amounts, outcomes/objectives, goal outcome indicators, units of measure, targets, actual 
outcomes/outputs, and percentage completed for each of the grantee’s program year goals. 

 

Goal Category Source / 
Amount 

Indicator Unit of 
Measure 

Expected 
– 
Strategic 
Plan 

Actual – 
Strategic 
Plan 

Percent 
Complete 

Expected 
– 
Program 
Year 

Actual – 
Program 
Year 

Percent 
Complete 

Affordable 

Housing - 

Homebuyer 

Assistance 

Affordable 

Housing 
  

Homeowner 

Housing Added 

Household 

Housing 

Unit 

6 9 
       

150.00% 
      

Affordable 

Housing - 

Inclusionary 

Homeownership 

Affordable 

Housing 
  

Rental units 

constructed 

Household 

Housing 

Unit 

0 0         

Affordable 

Housing - 

Inclusionary 

Homeownership 

Affordable 

Housing 
  

Homeowner 

Housing Added 

Household 

Housing 

Unit 

0 0         
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Affordable 

Housing - 

Inclusionary 

Rental 

Affordable 

Housing 
  

Rental units 

constructed 

Household 

Housing 

Unit 

0 0         

Affordable 

Housing - Marian 

Street 

Affordable 

Housing 
  

Rental units 

constructed 

Household 

Housing 

Unit 

0 0         

Affordable 

Housing - Rehab 

Rental 

Affordable 

Housing 

CDBG: 

$79921 

Rental units 

constructed 

Household 

Housing 

Unit 

0 0         

Affordable 

Housing - Rehab 

Rental 

Affordable 

Housing 

CDBG: 

$79921 

Rental units 

rehabilitated 

Household 

Housing 

Unit 

301 301 
       

100.00% 
239 239 

       

100.00% 

Affordable 

Housing - Rehab 

Rental 

Affordable 

Housing 

CDBG: 

$79921 

Homeowner 

Housing 

Rehabilitated 

Household 

Housing 

Unit 

0 0   0 0   

Affordable 

Housing - Rental 

Preservation 

Affordable 

Housing 
  

Public Facility or 

Infrastructure 

Activities for 

Low/Moderate 

Income Housing 

Benefit 

Households 

Assisted 
0 0         

Affordable 

Housing - Rental 

Preservation 

Affordable 

Housing 
  

Rental units 

rehabilitated 

Household 

Housing 

Unit 

0 0         

Affordable 

Housing - Rental 

Preservation 

Affordable 

Housing 
  

Homeowner 

Housing 

Rehabilitated 

Household 

Housing 

Unit 

0 0         
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Affordable 

Housing - Rental 

Preservation 

Affordable 

Housing 
  

Housing for 

Homeless added 

Household 

Housing 

Unit 

0 0         

Affordable 

Housing - Rental 

Preservation 

Affordable 

Housing 
  

Housing for 

People with 

HIV/AIDS added 

Household 

Housing 

Unit 

0 0         

Affordable 

Housing- New 

Affordable 

Housing 

CDBG: 

$175000 / 

Housing 

Trust Fund: 

$1773926 / 

HOME: 

$265402 

Rental units 

constructed 

Household 

Housing 

Unit 

0 0   62 0 
         

0.00% 

Affordable 

Housing- New 

Affordable 

Housing 

CDBG: 

$175000 / 

Housing 

Trust Fund: 

$1773926 / 

HOME: 

$265402 

Homeowner 

Housing Added 

Household 

Housing 

Unit 

0 62   0 62   

Affordable 

Housing- New 

Affordable 

Housing 

CDBG: 

$175000 / 

Housing 

Trust Fund: 

$1773926 / 

HOME: 

$265402 

Homeowner 

Housing 

Rehabilitated 

Household 

Housing 

Unit 

0 62   0 62   
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Affordable 

Housing- New 

Affordable 

Housing 

CDBG: 

$175000 / 

Housing 

Trust Fund: 

$1773926 / 

HOME: 

$265402 

Housing for 

Homeless added 

Household 

Housing 

Unit 

0 0   0 0   

Affordable 

Housing- New 

Affordable 

Housing 

CDBG: 

$175000 / 

Housing 

Trust Fund: 

$1773926 / 

HOME: 

$265402 

Housing for 

People with 

HIV/AIDS added 

Household 

Housing 

Unit 

0 0   0 0   

Economic 

Development 

Non-Housing 

Community 

Development 

  

Public Facility or 

Infrastructure 

Activities other 

than 

Low/Moderate 

Income Housing 

Benefit 

Persons 

Assisted 
0 0         

Homelessness 

Services 
Homeless   

Homelessness 

Prevention 

Persons 

Assisted 
100 85 

        

85.00% 
      

Homelessness 

Services 
Homeless   Other Other   0         
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Public 

Facilities/Public 

Improvements 

Non-Housing 

Community 

Development 

CDBG: 

$415564 / 

Town: 

$1250000 

Public Facility or 

Infrastructure 

Activities other 

than 

Low/Moderate 

Income Housing 

Benefit 

Persons 

Assisted 
12540 12540 

       

100.00% 
3000 3000 

       

100.00% 

Public Services 

Non-

Homeless 

Special Needs 

CDBG: 

$202940 / 

Public 

Service 

Agencies: 

$1067067 

Public service 

activities other 

than 

Low/Moderate 

Income Housing 

Benefit 

Persons 

Assisted 
  0   962 962 

       

100.00% 

Public Services 

Non-

Homeless 

Special Needs 

CDBG: 

$202940 / 

Public 

Service 

Agencies: 

$1067067 

Public service 

activities for 

Low/Moderate 

Income Housing 

Benefit 

Households 

Assisted 
0 0         

Table 1 - Accomplishments – Program Year & Strategic Plan to Date 
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Assess how the jurisdiction’s use of funds, particularly CDBG, addresses the priorities and specific objectives identified in the plan, 

giving special attention to the highest priority activities identified. 

Overall, in FY 2019 the Town succeeded in addressing the priorities and specific objectives set forth for the fiscal year in its FY 2019 Annual 

Action Plan.  CDBG projects funded in FY 2019 represent the fourth year of the Town's latest Five Year Consolidated Plan (2016-2020). The Town 

continued to carefully assess past needs with new requests for funding to ensure that identified goals and needs would continue to be met in 

the fourth year of the plan. 

Brookline completed a rehabilitation project at the Brookline Housing Authority’s Trustman apartments. The project accomplished a moderate 

rehabilitation of an 86-unit state-financed public housing development. The HOME program financed overall improvements such as the 

renovation of the community room in the St. Paul Street building and the replacement of the roof, gutters/downspouts and exterior doors at the 

Amory Street building. The renovation was completed in July 2018 and the project was closed-out in FY19.  The rehabilitation produced a total of 

11 HOME units. 

In addition, Brookline continued to work with its nonprofit grantee 2Life Communities, formerly Jewish Community Housing for the Elderly 

(JCHE), to obtain state funding needed to build its 62-unit elderly development in the heart of the Coolidge Corner Neighborhood. State funds 

and federal Low Income Housing Tax Credits were awarded in July of 2018 and the closing on project financing was completed in June 2019, with 

a construction start in July of 2019. To date, the Town has committed $3 million to the project, including $807,028 in HOME funds and $726,153 

in CDBG funds for acquisition of a long-tern ground lease.   The Harold and Ronald Brown Family House will house 62 1-bedroom and 2-bedroom 

apartments with 1,085 square feet of retail space.  This housing development project will produce 11 HOME units. 

No new inclusionary zoning projects added affordable units to Brookline’s inventory in FY19. However, cash payments from obligations derived 

from the inclusionary zoning by-law are used to supplement state and federal funds for new affordable housing projects in the Town. In 

addition, five inclusionary zoning projects, were negotiated in FY19. Trust Fund payments from these projects are expected in FY20-21.    

Finally, a total of 226 additional rental units, of which 46 will be affordable to households earning less than 50% and 80% of AMI, received 

approval through the Commonwealth’s comprehensive permit (Chapter 40B) process by the Town of Brookline in FY19. To date, a total of 643 

new units of housing, of which 182 will be affordable, have received approval via the 40B mechanism.  The Town is currently reviewing 

applications for four additional projects containing 252 total units, 58 of which will be affordable.   
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As in previous years, CDBG funding was allocated to the Brookline Housing Authority (BHA) to fund needed capital projects at its developments 

Town-wide.  In FY 2019, $79,921 was allocated to the BHA to fund the installation of security cameras at the Colonel Floyd Apartments.  
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CR-10 - Racial and Ethnic composition of families assisted 

Describe the families assisted (including the racial and ethnic status of families assisted). 

91.520(a)  

 CDBG 

White 369 

Black or African American 108 

Asian 71 

American Indian or American Native 0 

Native Hawaiian or Other Pacific Islander 0 

Total 548 

Hispanic 52 

Not Hispanic 496 

 
Table 2 – Table of assistance to racial and ethnic populations by source of funds  

 

Narrative 

The numbers of individuals/families assisted by race and ethnicity during FY 2019 reflect those 

activities/projects that were completed by the close of the fiscal year.   There were 548 individuals 

served over the course of the year, broken down in the above table, which does not account for 52 

multi-racial/other individuals served.   

There are other on-going activities that are either in the permitting and planning stages or had not been 

completed by June 30, 2019, in addition to a multi-year public facilites project that is under construction 

by the Massachusetts Department of Transportation.   

 



 CAPER 10 

OMB Control No: 2506-0117 (exp. 06/30/2018) 

CR-15 - Resources and Investments 91.520(a) 

Identify the resources made available 
Source of Funds Source Resources Made 

Available 
Amount Expended 

During Program 
Year 

CDBG public - federal 1,598,557 2,395,648 

Competitive McKinney-Vento Homeless 

Assistance Act public - federal 0   

Housing Trust Fund public - local 1,773,926 1,393,626 

Other public - federal 2,733,421 2,317,067 

Other public - local 2,733,421 2,317,067 

Other public - state 2,733,421 2,317,067 

Table 3 - Resources Made Available 

 
Narrative 

The Town continues to find  that the best way to maximize the formula grant funding it receives (CDBG 

and HOME) is to utilize it to leverage other local, state, federal and private dollars. The figures above 

reflect the Town's ability to encourage and participate in a process to leverage significant resources far 

and above the amount of Town-administered federal funding committed.   

  

 
Identify the geographic distribution and location of investments 

Target Area Planned Percentage of 
Allocation 

Actual Percentage of 
Allocation 

Narrative Description 

    
Table 4 – Identify the geographic distribution and location of investments 

 

Narrative 

There is no specific geographic distribution of federal funds or resources within the Town.  Activities that 

receive Town-administered resources, including federal funding, have received commitments because 

 the project met a local need and will achieve a strategic goal as set forth in the Consolidated Plan and 

relevant Annual Action Plan. 
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Leveraging 

Explain how federal funds  leveraged additional resources (private, state and local funds), 
including a description of how matching requirements were satisfied, as well as how any 
publicly owned land or property located within the jurisdiction that were used to address the 
needs identified in the plan. 

HUD encourages entitlements communities to maximize the impact of CDBG funds by utilizing 

federal dollars to leverage other resources and investment.  The Town prioritizes leveraging 

when funds are awarded to grantees through a yearly competitive RFP process.  Over time, 

applicants have come to understand that program sustainability is an important criterion to the 

Town. 

The Town committed $2.5 million to 2Life Communties’ affordable senior housing project, a 

project with a total development cost of greater than $25 million dollars.  The Town’s 

committiment included $719,686 in HOME funds and $726,136 in CDBG funds - which was used 

toward the acquisition cost of a mimimum 75 year ground lease for the site on which affordable 

senior housing will be built. The Town’s investment leveraged significant public and private 

resources – including LIHTC, state-controlled resources, private funds and developer equity.   

In FY 2019, the Town provided the Brookline Housing Authority with access to $400,000 in 

revolving loan funds via the Brookline Housing Trust. The loan will be used to fund pre-

development expenses related to redevelopment projects at the following properties: O’Shea, 

61 Park Street; Morse Apartments, 90 Longwood Avenue; Sussman, 50 Pleasant Street; 

Kickham, 190 Harvard Street; Walnut/High, 22 High Street and 4-42 Walnut Avenue; and 

Colonel Floyd, 32 Marion Street. Pre-development expenses for each project shall be due and 

payable at the closing of that specific project’s construction financing.  It is expected that the 

Town/BHA and partnership funds will support predevelopment activities associated with the 

redevelopment of the BHA’s federal portfolio under its recently approved RAD application, 

which will lead to the rehabilitation of hundreds of affordable units and, potentially, the 

creation of new affordable units.   

Historically, the total amount requested from public service agencies for CDBG funding is two to 

three times more than the Town can fund given the fifteen percent cap. Agencies have met 

funding gap needs by leveraging resources for their programs, which in FY 2019 was at a 4 to 1 

ratio. CDBG funding allocated for public services in FY 2019 was $201,390, with upwards of 

$1,060,000 leveraged as matching funds. 

For the Gateway East project, the Town’s commitment of CDBG funding for the acquisition of 

permanent and temporary easements was matched by Town funds. Brookline Town Meeting 
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authorized the use of  $500,000 in Town dollars for the project at May 2018 Town Meeting; 

$250,000 was to used for right-of-way acquisition costs and an additional $250,000 was 

allocated to bridge the gap toward the Town’s $1.0 million construction match. The Town’s 

match was combined with a previously-obtained $750,000 private sector contribution, and the 

$1.0 million match will ultimately leverage upwards of $6.8 million from the Boston Region 

MPO for construction.  

In order to meet senior housing needs, the Brookline Select Board appointed a Kent/Station 

Street Committee to explore the feasibility of  redeveloping a Town-owned parking lot as the 

site as affordable rental housing.  After meeting a number of times in FY 19 and after holding 

two public meetings, the Select Board authorized the release of a Request for Proposals (RFP) in 

June 2019 to facilitate the disposition of the site to a developer, which will potentially add to 

the Town’s supply of affordable housing supply in coming years.  The Town will likely dispose of 

the land at less than market value and will use its local and federal resources to leverage other 

state and private dollars for construction.      
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CR-20 - Affordable Housing 91.520(b) 

Evaluation of the jurisdiction's progress in providing affordable housing, including the 
number and types of families served, the number of extremely low-income, low-income, 
moderate-income, and middle-income persons served. 
 

 One-Year Goal Actual 

Number of Homeless households to be 

provided affordable housing units 0 0 

Number of Non-Homeless households to be 

provided affordable housing units 0 0 

Number of Special-Needs households to be 

provided affordable housing units 0 0 

Total 0 0 

Table 5 – Number of Households 

 

 

 

 One-Year Goal Actual 

Number of households supported through 

Rental Assistance 0 0 

Number of households supported through 

The Production of New Units 0 0 

Number of households supported through 

Rehab of Existing Units 288 288 

Number of households supported through 

Acquisition of Existing Units 0 0 

Total 288 288 

Table 6 – Number of Households Supported 

 

 

Discuss the difference between goals and outcomes and problems encountered in meeting 
these goals. 

Goals and projections do not always align with the realities of housing development and rehabilitation 

projects.  There are instances, such as in the 2Life Communities project, where Town-controlled funding 

is committed early on and where the development horizon of the project is years after the Town's initial 

committment.  This occurs because affordable housing developers often have to compete for scarce 

public resources.  The conundrum is that an early Town funding commitment is critical to the project 

receiving other public funding commitments.  Therefore, there are often gaps between the time when 
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the Town commits funds and when the project moves to its construction phase. Overall, however, with 

the assistance of CDBG funds, the Town was able to meet other affordable housing goals in the nearer 

term, such as through funding capital projects undertaken by the Brookline Housing Authority.   

  

Discuss how these outcomes will impact future annual action plans. 

Several projects are currently moving forward, including an affordable senior housing development 

sponsored by 2Life Communities as well as the Brookline Housing Authority’s redevelopment of two 

large, state-owned public housing projects serving low-income families.   

As noted, 2Life, an area non-profit with a strong track record in providing housing for low-income 

seniors, received a approval under the state's 40B Comprehensive Permit Law to build 62 units of rental 

housing serving low-income seniors. The project has secured a preliminary $2.5 million dollar 

commitment from the Town and the sponsor was able to leverage other public sources and private 

financing needed to support this important development project.  Funding commitments are needed 

early in a project's timeline, and projects take a number of years to move to closing, limiting the Town's 

ability to fund new projects and ultimately affecting production projections included in the Town’s 

Annual and Consolidated plans.  

In order to meet the needs of seniors, the Brookline Select Board appointed the Kent/Station Street 

Affordable Senior Housing Committee to explore the feasibility of  redeveloping a Town-owned parking 

lot as the site as affordable senior housing.  The Committee met five times in FY 19 to review available 

information and data relevant to the potential for development of the site, including site history and 

zoning limitations and to establish goals for development on the site.  In addition, the Committee had 

two public meetings, including with the Brookline Select Board, who authorized the release of a Request 

for Proposals for the disposition of the site.  While this is encouraging news from a housing development 

perspective, like the 2Life Communities project, Town-controlled funding will need to be committed 

early on and the development of the project could be years after the Town's initial committment.  

Aside from Town-sponsored projects, and because of market conditions, the Town is experiencing 

tremendous development pressure -- with a number of developers planning to build additional housing 

units. There are twelve Ch 40B developments before the Town in various stages, ranging from early 

planning to final permitting.  The Town will have at least three projects to administer under Inclusionary 

Zoning in addition to the numerous 40B development proposals, all of which will produce between 20 

and 25 percent affordable units. These projects could produce a significant number of affordable units 

for the Town.  As noted, the Town is permitting a number of 40B proposals, which means that the total 

number of affordable units in the pipeline could surpass projections in the Five Year Consolidated Plan, 

if they are successful.    

Include the number of extremely low-income, low-income, and moderate-income persons 
served by each activity where information on income by family size is required to determine 
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the eligibility of the activity. 

Number  of Households Served CDBG Actual HOME Actual 

Extremely Low-income 301 0 

Low-income 0 0 

Moderate-income 0 0 

Total 301 0 

Table 7 – Number of Households Served 
 

 

Narrative Information 
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CR-25 - Homeless and Other Special Needs 91.220(d, e); 91.320(d, e); 91.520(c) 

Evaluate the jurisdiction’s progress in meeting its specific objectives for reducing and ending 

homelessness through: 

Reaching out to homeless persons (especially unsheltered persons) and assessing their 

individual needs 

The City of Newton, lead agent of the former Brookline-Newton-Waltham-Watertown Continuum of 

Care (BNWW CoC), continued its partnership with the MA Balance of State (BoS) CoC and the U.S 

Department of Housing and Urban Development. The merger has provided an opportunity to capitalize 

on existing administrative resources and, subsequently, former BNWW CoC agencies integrated within 

the BoS Coordinated Entry System.  

The BoS-Coordinated Entry System provides a mechanism for housing the most vulnerable persons first, 

effectively focusing resources on those with the greatest need. Each provider within the CoC is able to 

conduct a comprehensive assessment of an individual, make the appropriate referral(s) to efficiently 

connect them with safe housing and/or the appropriate services, design individualized strategies 

accordingly and better understand homelessness in the Continuum and across the Commonwealth.  

Addressing the emergency shelter and transitional housing needs of homeless persons 

Although there is a clear need and benefit of providing the shelter services, the BoS continues to 

support programs that create housing stability and economic mobility as a means to end the need for 

shelters.   

In FY19 (FFY18), the Brookline Center for Community Mental Health operated both Homelessness 

Prevention and Rapid Re-Housing Programs, providing case management and/or financial assistance to 

individuals and families who are homeless or at high risk of eviction and who meet income guidelines 

and who live in Brookline, Newton, Watertown and Waltham. In the last year, BCCMH served 58 

individuals in its Homelessness Prevention Program and 15 individuals in Rapid Re-Housing. 

In addition, BCCMH subcontracted with the Brookline Housing Authority to house homeless families 

in BHA apartments and to provide case management and support to help them become stably 

housed. BCCMH served 10 homeless families in this program last year. 

In each of these programs, BCCMH uses a Housing First model to help families and individuals stabilize in 

or relocate to affordable housing, and become active, productive participants in the community through 

work, educational and social activities. BCCMH’s Case Managers work intensively with families and 

individuals who are homeless, court involved and facing imminent eviction, or at high risk of eviction to 

help them negotiate agreements with their landlords, guide them through the court process, secure 

more affordable housing if needed, create and maintain realistic budgets, and gain employment and 
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emotional stability. BCCMH case managers begin with a comprehensive assessment of the client’s 

situation and the associated needs, and for those meeting program guidelines, develop an 

individualized, realistic plan tailored to the individuals’ needs. For those qualifying for the homelessness 

prevention program, BCCMH staff focuses on helping the individual or family remain in their current 

living situation whenever possible, or to locate alternative, affordable housing, should the current 

circumstance not be appropriate, e.g. if the household cannot afford the current rent going forward, etc. 

For participants who can remain in their homes with case management and/or financial assistance, case 

managers work with them to establish a realistic budget and identify any other sources of income or 

entitlements to help them gain stability. The case managers are often in contact with the landlords to 

negotiate payment of rent arrears or short-term assistance and/or to develop payment plans on behalf 

of the tenant. The case manager arranges for financial assistance as appropriate and available, and then 

provides ongoing support to ensure stability for the long term. This may mean that the case manager 

works with the individual over a period of up to one year. For those unable to remain in their homes for 

a variety of reasons, our staff will work with the individual or family to locate more affordable housing 

by undertaking an intensive housing search, helping the participant complete housing and Section 8 

applications, and providing myriad housing leads for market rent apartments. 

For those in the Rapid Rehousing Program, case managers initially focus on housing search and 

determining the needs of each applicant. Again, case managers assist participants in identifying 

affordable housing, completing housing and Section 8 applications, and working with landlords to 

ensure timely move in. While working with these participants to locate permanent housing, we offer 

information about and referral to emergency shelter, for those not currently sheltered. 

Helping low-income individuals and families avoid becoming homeless, especially extremely 

low-income individuals and families and those who are:  likely to become homeless after 

being discharged from publicly funded institutions and systems of care (such as health care 

facilities, mental health facilities, foster care and other youth facilities, and corrections 

programs and institutions);  and,  receiving assistance from public or private agencies that 

address housing, health, social services, employment, education, or youth needs 

Following the previous merger of the BNWW CoC with the BoS CoC, efforts were quickly undertaken to 

ensure integration into the BoS Coordinated Entry System. Comprised of over 80 communities, the BoS 

provided the BNWW CoC with access to the many agencies already established within the BoS. The 

merger effectively maximizes and expands existing regional resources to better connect at-risk 

individuals and families with information, referrals and assistance. 

The Continuum continued to strengthen engagement of participating stakeholders, as well as reaching 

out to new partners who would advance the promotion of housing stability, particularly among low-

income veterans and their families who are homeless or at risk of homelessness.  At the local level, the 

Brookline Center for Community Mental Health , as noted above, was able to assist clients via its 

Homelessness Prevention Program and Rapid Re-Housing programs.    
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Helping homeless persons (especially chronically homeless individuals and families, families 

with children, veterans and their families, and unaccompanied youth) make the transition to 

permanent housing and independent living, including shortening the period of time that 

individuals and families experience homelessness, facilitating access for homeless individuals 

and families to affordable housing units, and preventing individuals and families who were 

recently homeless from becoming homeless again 

Brookline worked to implement its Housing Production Plan (HPP) to exceed the Chapter 40B 10 percent 

goal of affordable housing stock.  In FY 2019, Town staff continued its work with the Select Board-

appointed Kent Street/Station Street Committee.  The Committee completed its work and the Select 

Board Authorized the issuance of an RFP for the disposition of a Town-owned parking lot for affordable 

senior housing.  The Committee met five times over the winter, spring and summer to discuss the reuse 

of the site and an offshoot of the Committee will continue serving as an evaluation committee to review 

developer proposals.  

Strategies to retain and possibly increase lodging house stock in Brookline (often SROs), occupied by 

very low-income persons will continue to be explored through partnerships with Pine Street Inn, Caritas, 

and Communities to End Homelessness.  As with the Pine Street Inn’s Beals Street project, the Town’s 

goal is to as purchase and renovate lodgining houses in the pursuit of creating permanently affordable 

housing.  

Collaboration continued with McKinney-Vento local educational authorities and school districts during 

FY19. The Brookline Center for Community Mental Health contacts each school district homeless liaison 

at least once a week to discuss families or youth that may be at risk of homlelessness and need 

prevention intervention. 

To assure that homeless veterans have better access to services and housing, the New England Center 

for Homeless Veterans has assigned its Housing Stabilization Operations Coordinator to the BNWW 

region. The coordinator works with local providers to identify the few homeless veterans in the BNWW 

region to ensure they are connected to VA services. 

Other providers are undertaking the following: 

 HEARTH operates the Ruth Cowin House Permanent Housing (PH) Program which has 8 units for 

formerly homeless elders  

 Pine Street Inn operates a PH at 1754 Beacon Street for 13 formerly homeless persons  

 Pine Street Inn operates a PH at 51-57 Beals Street for 30 formerly homeless persons  

 Pine Street Inn operates the Brookline Rental Assistance for the Chronically Homeless PH in 

partnership with the Brookline Housing Authority.  The project is designed to serve 4 persons  

 Pine Street Inn operates Jenks House PH at 1043-1045 Beacon Street for 24 formerly homeless 

persons  
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 Pine Street Inn operates the Sarah Wallace House PH at 1017 Beacon Street for 16 formerly 

homeless persons  

 VinFen operates the Brookline Supported Housing Leasing PH for 2 formerly homeless persons   
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CR-30 - Public Housing 91.220(h); 91.320(j) 

Actions taken to address the needs of public housing 

The Brookline Housing Authority (BHA) plays a key role in providing affordable housing in the Town of 

Brookline. It provides the largest number of affordable apartments of any property owner in the Town. 

It is the mission of the Brookline Housing Authority to provide low-income families, seniors, and people 

of all abilities with safe, decent, accessible, and affordable places to live in a community rich with 

opportunities. The BHA works in collaboration with government and civic organizations to support and 

encourage the well-being and economic self-sufficiency of BHA residents; to sustain a diverse population 

in Brookline; and to maintain attractive residential neighborhoods. This mission statement was updated 

in 2015 to reflect a completed long-range Strategic Plan. The BHA was able in FY 2019 to complete the 

following capital improvements with CDBG funds, even though much more was accomplished with other 

funding: 

 Replace Exterior Stairs & playground improvements High Street Veterans Apts. (CDBG funding) 

 Installation of Security Cameras at Colonel Floyd Apts. (CDBG funding) 

The BHA is always looking at ways or the means to undertake resident services that will strengthen the 

lives of its residents. In FY 2019, the BHA undertook the following initiatives (in conjunction with other 

CDBG grantees) to continue its investment in residents: 

 Continued family service coordination to the Egmont St., Trustman, and High St. Veterans 

housing developments through the Brookline Center for Community Mental Health 

 Extended the Brookline Center’s Healthy Lives initiative to BHA residents, providing home-based 

intensive care coordination for adults with complex medical and mental health conditions. 

 Continued year-round afterschool homework and literacy support programming at High St. 

Veterans and Trustman Family Learning Centers; 

 Provided free English classes at several family and senior properties, with support from CDBG 

and other funders; 

 Promoted workforce development through co-sponsoring several job and education fairs with 

the Brookline Police Department, Brookline High School, and Duet (a University of Southern 

New Hampshire program); 

Actions taken to encourage public housing residents to become more involved in 

management and participate in homeownership 

Within the BHA, there is the Town-Wide Resident Association, an elected body, with representatives 

from each of the BHA public housing developments. The BHA encourages the president to hold various 

meetings throughout the year to foster resident participation. At the BHA Board of Commissioners 

meetings, the TWTA president and/or other association officers represent the views of the resident 

population as a whole. The Resident Association was established in the 1960's to support positive 
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change within the Housing Authority. This association has supported the BHA's efforts to create and 

maintain the highest quality of housing for the residents it serves, as well as strengthen social service 

programming and self-sufficiency opportunities. The association is the vehicle through which the BHA 

can efficiently communicate with residents with respect to important initiatives, policies and practices; 

and allows residents to challenge the BHA with independent ideas and concerns. Under the Open 

Meeting Law, all residents are welcome to attend a variety of BHA meetings to remain informed and 

share individual viewpoints. 

When homeownership opportunities have been promoted, the Town's Planning Department alerts the 

BHA and the BHA publicizes these opportunities to the residents. The Steps to Success programs and the 

Next Step program offer BHA residents the ability to strengthen their careers and increase their 

incomes, which can lead to homeownership. 

Actions taken to provide assistance to troubled PHAs 

The Brookline Housing Authority has not been designated a "troubled PHA". As such, no actions are 

required to assist it in that realm. 
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CR-35 - Other Actions 91.220(j)-(k); 91.320(i)-(j) 

Actions taken to remove or ameliorate the negative effects of public policies that serve as 

barriers to affordable housing such as land use controls, tax policies affecting land, zoning 

ordinances, building codes, fees and charges, growth limitations, and policies affecting the 

return on residential investment. 91.220 (j); 91.320 (i) 

As noted in CR 05 and CR 20, Brookline continues to provide affordable units  as part of market-rate 

projects as required in section 4.08 of its Zoning By-Law through Inclusionary Zoning. These projects 

require an affordable housing benefit from all developments of six or more units. While 15 percent of 

developments of 16 or more units must be affordable, developers of 6 to 15 units may choose to make a 

contribution to the Brookline Housing Trust in lieu of such units. Five inclusionary zoning projects were 

negotiated in FY19. Trust Fund payments from these projects are expected in FY20-21.  

The Town continues to use Zoning By-law provisions to work with developers proposing new projects to 

maximize affordable housing outcomes. The parking provisions of the Zoning-By-law allow for reduced 

parking requirements for affordable units. The Public Benefits Incentives within the By-law allow a 

limited density bonus for developers who are providing affordable units in excess of what is 

required.  The Town is looking to review its Inclusionary Zoning by-law to ensure that it maximizes the 

number of onsite units provided and/or maximizes the amout  that developers pay in payment-in-lieu of 

units.  As well, the Town’s Housing Advisory Board  has begun to look at amending zoning to allow 

accessory dwelling units by-right.    

The impact of high taxes on the cost of owning property in Brookline continued to be partialy 

mitigated,  for owner occupants  through a residential exemption.  The residential exemption is a dollar 

amount of value that is exempt from taxation. For example, in FY2019, a qualified homeowner eligible 

for a residential exemption will have $246,775 deducted from the property's assessed value for 

purposes of calculating the tax bill.  Futhermore, where affordable housing is deed restricted, the 

property will be assessed at the permitted resale price, further reducing taxes. The Town continues to 

work with affordable condominium buyers to take advantage of these tax savings when seeking 

financing. In addition, the Town will continue to subscribe to several State-authorized measures to 

provide tax relief for homeowners who are low-income, seniors, surviving spouses and children, 

veterans, and/or blind. 

 

Actions taken to address obstacles to meeting underserved needs.  91.220(k); 91.320(j) 

Community Planning staff continued to work with other Town departments, public and private 

affordable developers, and local private agencies to both assess housing needs and to serve those who 

need housing services. 
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During FY 19, staff maintained their support for working with developers to meet the needs of the 

underserved.  With Town assistance, 2Life Communities (formerly Jewish Community Housing for the 

Elderly), a mission based housing developer, received a funding commitment from the Massachusetts 

Department of Housing and Community Development and closed on its financing in June 

2019.  Community Planning staff will contiunue to work with the Brookline Housing Authority to 

accomplish the preservation of its housing stock through the provision of CDBG and HOME funds for 

capital improvements, and to access Town- and state-controlled project-based subsidies for projects 

under development.  Starting in FY19 and continuing into future years, Staff will assist with the BHA’s 

multi-year Strategic Preservation Initiativeto take advantage of HUD’s Rental Assistance Demonstration 

Program as well as federal and state tax credits and state and local subsidies torehabilitate and preserve 

nearly 500 units of affordable public housing in six different properties. 

Actions taken to reduce lead-based paint hazards. 91.220(k); 91.320(j) 

The Town continued to reduce the risks of lead-based paint poisoning both for publicly funded 

properties, as well as in private housing. Whenever a tenant filed a complaint or if any inspection was 

required by the State Sanitary Code and the unit is occupied children under the age of six years, 

Brookline's health inspector performed a lead determination. The Health and Building Departments also 

ensure that contractors followed the EPA Renovation, Repair, and Painting Rule (RRP Rule) entailing safe 

work practices when working in residential properties built before 1978. 

According to the Massachusetts Department of Public Health Childhood Lead Poisoning Prevention 

Program, 1,379 (61%) of Brookline children under the age of four were screened for lead poisoning 

during the period of 1/1/17to 12/31/17. Of that number , one was confirmed to have elevated lead 

poisoning levels over the 10 micrograms per deciliter limit established by the State Lead law. This is 

significant given that 86 percent of the Town's housing stock was built before 1978.  

The Housing Division continued to act as the authorized processing agency for the MassHousing "Get 

the Lead Out", a low cost loan program for lead removal. The program provides zero to two percent 

financing to owners of buildings with one to four units. This includes owner occupants whose incomes 

fall under certain low- and upper-moderate income limits and investor/non-profit owners who serve 

income-eligible tenants. The Town does an initial eligibility determination, assists the borrower in 

completing the loan package, and then assists the borrower in the lead abatement process required 

under Massachusetts State Law. However, while the Division receives inquiries (3 inquiries in FY19), the 

usefulness of this program in the town is limited due to the high proportion of condominium and rental 

units that are in relatively large buildings where access to common area testing and abatement may be 

more complicated. Some have even found the program daunting due to elements involved in the 

process. In addition, as housing costs continue to go up, many households do not meet the income 

eligibility standards set for this program. 

Collaboration will continue between the Planning and Community Development Department, the Health 

and Building Departments to disseminate information and resources available to at-risk populations and 
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key stakeholders. 

Actions taken to reduce the number of poverty-level families. 91.220(k); 91.320(j) 

One of the most challenging issues facing households living below the poverty line in Brookline is the 

high cost of rental housing. Brookline continues to work to provide housing opportunities for very low-

income households earning less than 30 percent of area median income. As in prior years, the Town 

used CDBG funding to support capital improvements at properties owned by the Brookline Housing 

Authority (BHA).  

The Town supports a number of programs through the CDBG program, particularly public services aimed 

at benefitting low- and moderate-income households. These programs include, but are not limited to, 

the Next Steps Program, the Brookline Learning Project, the Parent Child Home Program, and the 

Brookline Community Mental Health Center. These programs and agencies have created programs 

needed to meet the ever-growing need of very-low income households to help them address quality of 

life issues.  

The Brookline Commission for Women, a non-profit, holds a winter clothing drive for Dress For Success 

and offers services and supplies to underpriveleged women entering the workforce. They work with the 

Jennifer A. Lynch Committee Against Domestic Violence to sponsor the Making Cent$ of money series of 

money management seminars for women. 

The Town's Steps to Success (STS) program, with a mission to end generational poverty, one student at a 

time, assisted low-income public school students with year-round academic support and summer 

training experiences. The BHA, in conjunction with STS, sought to engage residents of the Town who 

experince language barriers by providing ESOL classes. The program engaged partner agencies as a core 

aspect of its mission for a comprehensive, community-based approach to adult learning in Brookline. 

Actions taken to develop institutional structure. 91.220(k); 91.320(j) 

Community Planning staff continued to collaborate with a number of Town departments, including the 

Health Department, which enforces health and sanitary codes and provides oversight in the area of lead 

paint and asbestos issues, as well as permitting for lodging houses. Staff works with the Council on Aging 

to explore housing models for meeting the needs of Brookline's aging population and to met the 

continued need for elder mobility options.  Collaboration continues with the Brookline Center for 

Community Mental Health, a stakeholder in the former Brookline-Newton-Waltham-Watertown 

(BNWW) Continuum of Care(C of C) before the move to balance-of-state.  As a recipient of Emergency 

Solutions Grant (ESG) funding, BCCMH provides services to the four former Continuum of Care 

communities with homeless prevention programs.  Lastly, Housing staff continued engagement with the 

Town employees, including the Veteran's office and School Department personnel, in promoting new 

affordable housing opportunities. 
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Community Planning staff continue to collaborate and liaise with the former BNWW C of C communities 

in order to inform policies and strategies to ensure homeless individuals and families receive needed 

services and move into permanent supportive housing. 

Actions taken to enhance coordination between public and private housing and social service 

agencies. 91.220(k); 91.320(j) 

The Brookline Center for Community Mental Health and the Town's Diversity, Inclusion and Community 

Relations Department provide on-going case management to households that are homeless or at risk of 

being homeless, and links them to specific needed resources such as the Brookline Safety Net (providing 

short term emergency cash assistance which is available from the Brookline Community Foundation), 

and/or government entitlement programs such as fuel assistance, Section 8, public housing, SNAP 

benefits, and MassHealth. All mainstream resources are sought by public, private housing, and social 

services agencies since they continue to collaborate to help meet the needs of vulnerable populations. 

With a limited pool of ever-shrinking resources available to these and other agencies, the most efficient 

way to meet the on-going needs of different populations is to foster collaboration among  public, 

private, and social service agencies. Subrecipients of the grant are encouraged to share their respective 

expertise to benefit their peers, and there is an ongoing history  of regular meetings among Town 

agencies to discuss collaboration and coordination of resources.   

Identify actions taken to overcome the effects of any impediments identified in the 

jurisdictions analysis of impediments to fair housing choice.  91.520(a) 

With Town Meeting approval, The Office of Diversity, Inclusion and Community Relations (ODICR) in 

conjunction with the Commission for Diversity, Inclusion and Community Relations (CDICR) revised its 

governing by-law in November 2016, including its complaint procedure.  

An on-line complaint form includes the capacity to field complaints for fair housing. The complaint 

process is universal in that its intention is to offer an avenue for recourse to individuals who claim to be 

subjected to discriminatory practices, including housing discrimination. Major changes to the complaint 

process and procedure include: 1) Actions taken and other useful measures can be recorded within a 

database; 2) Data can more easily be quantified and summed; 3) Data can be analyzed for trends and 

intervention efficacy; 4) Complaint form is more user friendly; and 5) System provides the capacity for 

oversight while limiting access to a complainant's private information.   

Changes to the governing by-law address fair housing in order make it consistent with the by-laws that 

govern the CDICR. The by-law amendments will restructure how the CDICR and the ODICR proceed to 

manage fair housing cases, and do not broaden or restrict Fair Housing Laws or regulations. 

The need for increased supportive housing for persons with mental and physical disabilities continues. 

Housing opportunities for persons living on SSI and SSDI are very limited. To address this impediment, 
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the Town continued to seek opportunities to work with service-orientated non-profits to create new 

opportunities to provide housing with both supportive-services as well as wheel-chair accessible living 

space. 
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CR-40 - Monitoring 91.220 and 91.230 

Describe the standards and procedures used to monitor activities carried out in furtherance 

of the plan and used to ensure long-term compliance with requirements of the programs 

involved, including minority business outreach and the comprehensive planning 

requirements 

HOME: HOME-funded projects in Brookline require on-site inspection is required every two 

years.  Housing staff completed three Housing Quality Standards (HQS) HQS inspections in FY 2019. 

Tenant re-certifications are done on an annual basis, and took place in fiscal year 2019 as well. 

Additionally, all homeowners who have received financial assistance through the Homebuyer Assistance 

program (or have deed restrictions under the Town-sponsored programs) are monitored on an annual 

basis to verify continued owner ocupancy. The Brookline Homebuyer programs require that all units 

purchased with HOME funds remain buyer-occupied throughout the term of the mortgage. Each buyer 

is contacted by certified mail with a return receipt request. The owner must sign and return an enclosed 

certification that s/he still occupies the unit as his/her primary residence and that s/he is in compliance 

with all terms, conditions, and requirements set forth in the mortgage and promissory note.  

Owner occupancy is also confirmed through an Assessor's Office determination that the owner 

continues to qualify for the Town's residential exemption, and through review of annual Town-

generated street listings.  If an unit is found to be out of compliance, Housing Division staff will work 

with Town Counsel to initiate foreclosure and recapture the unit. All current participants continue to 

comply with the requirements under the program regulations. 

CDBG:  The Town offers technical assistance to subrecipients in the first quarter of the fiscal year and as 

needed over the course of the Year.  The Town monitors recipients early within the third quarter of the 

program fiscal year. If risk analyses dictate the on-going program review is necessary, ongoing 

monitoring is undertaken.  After offering technical assistance early in the fall of 2018, there were no 

programs deemed to be at risk and no remediation plans were implemented.  

Initial technical assistance meetings with subrecipients helps staff to evaluate programs and to identify 

issues to determine if ongoing technical assistance is needed.  These initial meetings help expedite 

monitoring when it occurs later in the fiscal year, particularly with public service subrecipients, who 

are required to submit income eligibility documentation for review prior to the first invoice. 

Subrecipients whose projects involve Davis-Bacon labor standards are sent --  prior to the execution of 

their contract -- a communication stating their requirement to administer and enforce federal labor 

provisions.  The latest edition of "Making Davis-Bacon Work - A Contractor's Guide to Prevailing Wage 

Requirements for Federally Assisted Construction Projects-2012" (prepared by HUD) is sent to recipeints 

in electronic copy. Staff meet and discuss/clarify these requirements with project managers, as needed.   
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Citizen Participation Plan 91.105(d); 91.115(d) 

Describe the efforts to provide citizens with reasonable notice and an opportunity to 

comment on performance reports. 

Program regulations mandate citizen participation throughout the fiscal year as well as notification on 

specific documents or actions.  A legal ad was placed in the September 6, 2019 edition of the Brookline 

TAB to inform members of the Brookline community of the opportunity  to comment on the FY 2019 

Consolidated Annual Performance and Evaluation Plan (CAPER). The TAB is available for free in print and 

online to all residents of the Town.  Beginning September 6 to September 20, 2019, the term of the 15 

day comment period for this report,no comments were received.  This document was available in 

Brookline Town Hall at the Planning and Community Development Office, the Brookline Public 

Library and on the Town’s web site for review.   

Persons with disabilities who need either auxiliary aids and services for effective communication, 

written materials in alternative formats, or reasonable modifications in policies and procedures in order 

to access programs and activities of the Town of Brookline are invited to make their needs and 

preferences known to the Town's ADA Coordinator. All meeting notices posted on the Town web site 

and the Legal Notice posted in the Brookline Tab provide contact information to the Town’s Office of 

Diversity, Inclusion and Community Relations. 

CR-45 - CDBG 91.520(c) 

Specify the nature of, and reasons for, any changes in the jurisdiction’s program objectives 

and indications of how the jurisdiction would change its programs as a result of its 

experiences. 

During the course of FFY 2018 (FY 2019)  there was no necessity to change program objectives slated the 

Town's latest Five Year Plan (2016-2020) and/or Annual Action Plan for FY 2019.  

Not applicable. 

Does this Jurisdiction have any open Brownfields Economic Development Initiative (BEDI) 

grants? 

No 
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 [BEDI grantees]  Describe accomplishments and program outcomes during the last year. 
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CR-45 - CDBG 91.520(c) 

Specify the nature of, and reasons for, any changes in the jurisdiction’s program objectives 

and indications of how the jurisdiction would change its programs as a result of its 

experiences. 

During the course of FFY 2018 (FY 2019)  there was no necessity to change program objectives slated the 

Town's latest Five Year Plan (2016-2020) and/or Annual Action Plan for FY 2019.  

Not applicable. 

Does this Jurisdiction have any open Brownfields Economic Development Initiative (BEDI) 

grants? 

No 

[BEDI grantees]  Describe accomplishments and program outcomes during the last year. 
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BROOKLINE TAB Thursday, September 5, 2019 A9 

Communities of Brookline, God-
dard House, and Jewish Family 
and Children's Services. To 
register: 617-730-2770. 

ANNUAL HOLIDAY CRAFT FAIR 
MEETING: 11 a.m. Sept. 12. 
Planning is underway for the 
35th Annual Holiday Craft Fair. 
At the nrst planning meeting, 
the decision was made to host 
this year s Fair from 10 a.m. 
to 3 p.m. Nov. 15 and 11 a.m. 
to 2 p.m. NOV. 16. Attendees 
will vote on the selection of a 
secondary charity. All of Craft 
Vendor spots have been nlled 

PUBLIC AUCTION 

for this year, but there is still 
plenty of room for volunteers 
to help out in other areas. Pro
ceeds from the Craft Fair help 
to support the programs and 
services that the Senior center 
provides throughout the year. 

WHAT'S ALL THIS ABOUT DNA?: 
1:30 p.m. Sept. 13. Joyce Graff 
will talk about DNA - what it 
means, practical applications 
and how one might want to 
use it, or not. DNA tests are 
now marketed for everything 
from evaluating risk factors 
for disease to finding the right 

LEGAL NOTICE 
PUBLIC AUCTION 

wine. Graff is the founder of the 
VHL Alliance, ar organization 
for a rare genetic disease, and 
former head o!the New Eng
land Regional Genetics group. 
Space limited. To register: 
617-730-2770. 

MINDFULLNESS AND THE "TAO 
OF FORGIVENESS:" 10:30 a.m. 
six Wednesdays, starting Sept. 
11. Participants join members 
of their community in reading 
and discussing parables from 
the 'Tao of Forgiveness," a 
collection of parables drawn 
from the Taoist tradition. Each 

In accordance with Chapter 135, Section 8 of the General Laws, as amended, the following vehicles willi be sold at Public 
Auction. 

The vehicles will be sold at Penta Auto Body Co., Inc., DBA PERFECTION TOWING, located at 483 Pleasant Street. 
Watertown, Mass. 02472. 

The Auction will be held SEPTEMBER 14, 2019 @ 10;OOAM. The following vehicles will be auctioned off. 

2010 HONDA ACCORD 1 HGCP2F32AA019569 GREY 
2006 VW PASSAT WVWAK73C76P104093 GREY 
2010 FORD CROWN VIC 2FABP7BV7AX134115 WHT/BLUE 
2009 FORD CROWN VIC 2FAHP71V49X115836 WHT/BLUE 
2005 HYUNDAI SANTA FE KM8SC73E25U989057 BLUE 
2013 BUICK VERONA 1 G4PS55KOD4214873 SILVER 
2002 MERCEDES C230 WDBRN47JX2A299846 GREY 
1998 FORD EXPLORER 1 FMYU24E6WUB92904 BLACK 
2005 NISSAN ALTIMA 1 N4AL 11 E55C388429 GRAY 
1999 HONDA CIVIC 1HGEJ8141XL088442 GREY 
2005 ACURA TL 19UUA66265A032769 GREY 
2001 MERCEDES WDBRF61592F141986 BLACK 
2005 FORD TAURUS 1 FAFP5825SA 173710 SILVER 
2005 CHRYSLER PACIFICA 2C8GF68445R6S6074 RED 
1998 SAAB 900 YS3DDS5B9W2010643 GREEN 
1996 TOYOTA CAMRY JT2BG22K8V001987 WHITE 
2001 MERCEDES WDBRF61J92F141986 BLACK 
2003 ACURA TL 19UUAS6993A026985 GREY 
2008 SATURN VUE 3GSCL93Z49S609640 GRAY 
2005 FORD EXPEDITION 1 FMFU18S85LA19921 BLACK 
2014 RAPTOR SCOOTER l8YTCAP72EYC00159 BLACK 
2018 AGILITY SCOOTER LLOTCAPH9Y180089 RED 
2018 AGILITY SCOOTER LLOTCAPH9JY180013 WHITE 
'2018 GENNINE RSO SCOOTER RFUPMP20K1016767 SILVER 

MOPED SOCC lEHTCB018HR002216 BLACK 

ALL VEHICLES AND SCOOTERS ARE SOLD AS IS, WITH NO GUARANTEES. 
ALL VEHICLES MUST BE REMOVED FROM PREMISES OF PERFECTION TOWING BY 4:00PM ON THE SAME DAY. 

AD#13826158 
Brookline Tab 8/29, 9/5, 911'2119 

CAPER 
LEGAL NOTICE 

Consolidated Annual Performance and 
Evaluation Report (CAPER) 

The Town of Brookline has prepared a 
draft ,of 'its fiscal year 2019 
Consolidated Annual Performance and 
Evaluation Report (CAPER). This 
report is available for comment and 
review on Friday, September 5, 2019 
in the Department of Planning and 
CommunIty Development Office, 
Brookline Town Hall, Room 309, 333 
Washington Street, Brookline, MA 
02445. Comments on this report 
should be submitted within fifteen days 
of this publication or no later than, 
Friday, September 20, 2019. Any 
questions or comments on the CAPER 
may be directed to Ewana lindo
Smith. 617-730-2133, or to the afore
mentioned address. 

AD#13826653 
Brookline Tab 9/5/19 

CYPRESS STREET PLAYGROUND 
LEGAL NOTICE 

to file an inventory or annual 
accounts with the Court. Persons 
interested in the estate are entitled 
to notice regarding the administra
tion directly from the Personal 
Representative and may petition the 
Court in any matter relating to the 
estate, including the distribution of 
assets and expenses of administra
tion. 

WITNESS, Hon. Patricia Gorman, 
First Justice of this Court. 

Date: August 26. 2019 

Patrick W. McDermott 
Register of Probate 

AD#13829340 
Brookline Tab 9/5/19 

BOAl95 CLARK ROAD 
LEGAL NOTICE 

TOWN OF BROOKLINE 
BOARD OF APPEALS 

Notice of Hearing 

Pursuant to M.G.L., C. 40A, the Board 
of Appeals will conduct a public hear
ing at Town Hall, 333 Washington 
Street. Brookline. on a orooosal at 

YARDS 
§8.02 - ALTERATION OR EXTENSION 

Any additional relief the Board may 
find necessary. 

Hearings may be continued by the 
Chair to a dateltime certain, with no fu,... 
ther notice to abutters or in the TAB. 
Questions about hearing schedules 
may be directed to the Planning and 
Community Development Department 
at 617-730-2130, or by checking the 
Town meeting calendar at: www.brook
Jinema.gov. 

7Qe Town of Brookline does not dis
criminate in its programs or activities on 
the basis of disabflity or handicap or 
any other characteristic protected under 
applicable federal, state or loca/law. 
Individuals whO are in need of auxiliary 
aids for effective communication In 
Town programs or activities may make 
their needs known by contacting the 
Town's ADA Compliance Officer. 
Assistive Listening Devices are avail
able at the Public Safety Buildina for 

meeting will feature one of 
these stories, a discussion and 
a brief meditation. Discussion 
will focus on whatever comes 
up in conversation and will 
likely feature themes such as 
how one e!lgages with our 
memories, how we can be 
kindlo ourselves and others, 
acceptance and how we can 
best square with reality. Reg
istration recommended; space 
limited; walk-ins welcome on 
a nrst come, nrst serve basis. 
For information: Michael Allen, 
617-730-2754. To register: 
617-730-2770. 

LYBERGER 
LEGAL NOTICE 

Commonwealth of Massachusetts 
The Trial Court 

Probate and Family Court 
Norfolk Probate and Family Court 

35 Shawmut Road 
Canton, MA 02021 

(781) 830~ 1200 
Docket No. N019P1906EA 

CITATION ON PETITION FOR 
FORMAL ADJUDICATION 

Estate of: Ronald D Lyberger 

Date of Death: 06/28/2019 

To all interested persons: 

A Petition for Formal AppOintment of 
Personal Representative has been 
filed by Sleven M Cohen of Boston 
MA requesting that the Court enter a 
forma! Decree and Order and for such 
other relief as requested in the Petition. 

The Petitioner requests that: Sleven M 
Cohen of Boston MA be appointed as 
Personal Representative. of said estate 
to seNe Without Surety on the bond 
in an unsupervised administration. 

IMPORTANT NOTICE 

You have the right to obtain a copy 
of the Petition from the Petitioner or 
at the Court. You have a right to 
object to this proceeding. To do so, 
you or your attorney must file a writ* 
ten appearance and objection at this 
Court before: 10:00 a.m. on the 
return day of 09/2512019. 

This is NOT a hearing date, but a 
deadline by which you must file a 
written appearance and objection if 
you object to this proceeding. If 
you fad to file a timely written 
appearance and objection followed 
by an affidavit of objections within 
thirty (30) days of the return day, 
action may be taken without further 
notice to yo~. 

UNSUPERVISED ADMINISTRATION 
UNDER THE MASSACHUSETIS 

UNIFORM PROBATE CODE (MUPC) 

A Personal Representative appoint
ed under the MUPC in an unsuper
vised administration is not required 
to fHe an inventory or annual 
accounts with the Court. Persons 
interested in the estate are entitled 
to notice regarding the administra
tion directly from the Personal 
Representative and may petilion the 
Court in any matter relating to the 
estate, including the distribution of 
assets and expenses of administra
tion. 

WITNESS, Hon. Patricia Gorman, 
First Justice of this Court. 
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